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PHOTOGRAPHIC REPRODUCTION RIGHTS FORM 

Please complete and return a digital copy with original signatures to:  
Elyse Werling, Curator of Collections, Preservation Virginia, ewerling@preservationvirginia.org. 
A countersigned copy will be returned to you. 

Name: ___________________________________________________________________________________   

Organization: _____________________________________________________________________________ 

Title: _____________________________________________________________________________________  

E-mail Address: __________________________________________________________________________

Address: _________________________________________________________________________________ 

Phone: ___________________________________________________________________________________  

Content Requested: 

Planned use: _____________________________________________________________________________ 

Title of work: _____________________________________________________________________________ 

Publisher: ________________________________________________________________________________ 

Date of publication: _____________________________ Press Run: _____________________________  

Website: _________________________________________________________________________________ 

I agree that this permission to reproduce any Content from the Preservation Virginia 
collection, if granted, shall be subject to the conditions listed on the back of this form. 
I further agree to pay all applicable fees prior to receipt of Content.  

Name (printed): __________________________________________________________________________ 

Title: _____________________________________________________________________________________ 

Applicant’s Signature: ____________________________________________________________________ 

Date: _____________________________________________________________________________________ 

mailto:ewerling@preservationvirginia.org
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FOR PRESERVATION VIRGINIA USE: 

The use of the following photographs is permitted: 
 
 
 
 
 
To be published or released (please give a date):  
 
 
 
 
 
All rights reserved. Photographs may not be reproduced without the express written 
permission of Preservation Virginia. Images may be cropped but may not be otherwise 
digitally altered without permission. The following credit line (or variant thereof) is required:  
Courtesy Preservation Virginia. 
 
This form can constitute permission to reproduce the above one-time use only if all 
appropriate fees are paid in full and it signed by the Curator of Collections. It is understood 
that the user is responsible for obtaining any other permissions necessary for reproduction, 
and for compliance with current copyright laws. 
 
 
             
Signature for Preservation Virginia     Date 
 
 

 
CONDITIONS FOR THE RELEASE OF PHOTOGRAPHIC REPRODUCTIONS 
 

1. To use the photographic copy only once and only for the purpose listed on the 
reverse side of this Photographic Reproduction Rights Form. Any subsequent of 
different use, including reprints, multiple editions, or translations, constitutes a re-
use and must be applied for in writing. 

2. To credit Preservation Virginia appropriately with the following credit line:  Courtesy 
Preservation Virginia. 

3. To give the Preservation Virginia library one copy of any published work in which the 
photograph appears free of charge. 

4. User assumes all responsibility of copyright and invasion of privacy that may arise 
in copying and in the use made of photographic copies. 

5. Not to permit others to reproduce the photographic copy or any facsimile of it. 
6. Preservation Virginia reserves the right to restrict the use of rare or valuable 

materials; to make special price quotations for materials involving unusual difficulty 
in copying, and to charge a higher fee than specified in those incidents. 

7. Exceptions or additions to the above conditions will appear on the front of this form 
and will be considered part of the Photographic Reproduction Rights Form. 
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REPRODUCTION FEES 
 

 

STILL IMAGES       For-profit  Non-profit 

Color Images  
 Editorial use     $150   $50 
 Video & Film Production   $200   $100 
 Advertising, other non-editorial use $550+   $250+ 
 Cover Use     $300   $150 
Electronic Reproduction 
 Online Use (additional fee)*   $150   $75 
 
*Images for website use are required to be no larger than 800 pixels on any side in their published 
form. Reproduction fee includes rights for image use and thumbnail use. Electronic rights may be 
bundled as a courtesy for textbooks and other educational products. Otherwise, the above rates 
apply. 

 

Tour Publicity 
Non-profit organizations sponsoring trips to Preservation Virginia sites for which 
they are paying standard admission fees are entitled to the use of one image from 
the image bank for use in promoting their tour free of charge. Organizations 
receiving fee waivers to visit Preservation Virginia sites are allowed a single image 
at the standard non-profit editorial rate. 
 
For-profit organizations may have a single image at the standard editorial rate as a 
courtesy ($150 for color digital images). Additional images will be charged at the 
advertising rate. 
 

Guidebooks 
Publishers of guidebooks and other literature that is specifically intended to help 
visitors learn about and visit our historic sites (must include directions, contact 
information, website, phone number, and other relevant information to qualify) are 
entitled to the use of two images free of charge or for the waiver of all fees 
associated with printing their own photographs of Preservation Virginia sites in 
exchange for appropriate credit in the caption of the image and text review by a 
Preservation Virginia staff member. 
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